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Part 1: Resume 
Name:__________
Cosmetologist
Phone:__________
Email:____________
Profile Summary
A committed and passionate individual in the cosmetology field. Provides high and quality service to clients. Exposed to a real working environment on a cosmetology job. Enthusiastic, adaptive, self-motivated, goal-oriented and highly capable of working as a cosmetologist and perform any task. 
Work Experience
2019-04-2021-07 Part-time Cosmetologist
Responsibilities
· Performing scalp and facial treatments.
· Cutting, cleaning, grooming and painting nails.
· Offering recommendations on products for makeup or hair to my clients.
· Cutting, designing and washing hair.
· Assisting clients in making decisions on choosing the most appropriate skin care products based on their preferences.
2018-01-2018-03 Cleaner
Responsibilities
· Cleaning the floor.
· Cleaning and drying shampooing rugs.
· Collecting and disposing of trash. 
· Notifying management of any repairs needed.
2017-05-2018-01 Part-time Sales Representative
Responsibilities
· Selling products to clients and offering assistance such as clarifications.
· Finding prospects for the company products.
· Handling and entering into contracts with clients on behalf of the company.
· Preparing reports weekly and monthly.
Education
2021 Cosmetology
· Houston Community College, Houston, TX
· Couse Work: hair shaping and cutting, sanitary and safety procedures and hair lightening.
2015 Highschool Diploma
International School of Beaverton, Beaverton, OR Skills
· Good communication with clients
· Multitasking ability
· Teamwork
Referees
Jade Evans
Doctor
P.O Box 205, Minnesota
jadevans@gmail.com
323/477/5102

Winfred Caterina
Corporate Trainer
P.O Box 334, New York
rinawinnie70@gmail.com
323/402/9753
Part 2
I have a passion for being a cosmetologist and I enjoy spending time in real working and busy environments offering service to clients. Cosmetology offers a wide variety of professions in the market. Some of the positions that I would enjoy working in include nail technician, make-up artist, beautician, hairstylist, event stylist, spa manager, or owner. I possess good communication skills, which enable me to communicate effectively with clients. Communication skills are important in the service industry because they help in the proper handling of clients. I keenly listen to client inquiries, needs, wants, complaints, or feedback either face-to-face or through a phone call. Effective listening helps me to understand what clients want and deliver services that conform to those needs. As a result, customer satisfaction is achieved. I also have multitasking ability, which helps me perform different tasks at once. This skill gives me the ability to perform tasks even in the absence of other workmates. I can use different industrial equipment and apply my knowledge to deliver a high-quality performance to customers. I can effectively work with other members of the team. Teamwork allows me to interact with my workmates and develop each other career-wise. 
All the cosmetology positions can be applied in the beauty and wellness industry. Most of the positions are available in salons and spa businesses. Some training institutions also offer opportunities for cosmetology, especially specialists and instructors. Other cosmetology positions such as dermatologists, cosmetic surgery nurses and aestheticians are available in health care service industries. With the help of my current knowledge, skills and experience, I can work in any institution offering cosmetology-related positions. There are businesses where I would apply for a position and they include L’Oréal, Unilever and P&G. These businesses are leading in the cosmetic industry. I would consider them due to their ability to expose people to a busy working environment across the globe. Therefore, I would gain a lot of experience and skills working in these companies. 
Part 3
WTS International is a company offering opportunities such as cosmetology instructors and hairstylists. Its headquarters are in Rockville, Maryland. WTS International started in 1973 and has more than 300 businesses worldwide. The WTS International company has around 5000 employees in its offices. Main clients for WTS International include exclusive clubs, hotels and resorts. The company aims at delivering the best quality services in the market. The company majors its business in fitness, spas, lifestyle and leisure centers. Therefore, the business offers a wide range of business opportunities in the market. 

[bookmark: _GoBack]Cover Letter
August 7, 2021
WTS International
3200 Tower Oaks Blvd
Suite 400,
Rockville, Maryland 20852, US.

Re: Application for Cosmetology Instructor. 
Dear Sir/ Madam
I am a degree holder in cosmetics from Houston Community College, Houston, TX. I am writing for a job opportunity in your company. Specifically, I am interested in working as a cosmetology instructor for WTS International because I intend to deliver the best quality services that conform with the company’s mission as I continue to develop my skills. I have developed my skills in the previous working environment, which made me have experience and familiarity with the cosmetic industry. Based on my experience, I am prepared for the exciting challenges related to cosmetology in your offices.  
During the period I worked in a cosmetology business, I analyzed various challenges and formulated ways to face them. As a cosmetology instructor in your company, I can gain more experience and exposure in my field of interest and grow my career. I would also contribute to the general work and building the reputation of WTS International company. 
I have enclosed my resume and referees to accompany my application for this job opportunity. Please consider contacting me in case of any questions. Thank you for your consideration and time. I look forward to your response.
Sincerely
…………
